PACCMOTPEHO YTBEPXJIAEHO:

Ha 3aCEJaHUHU [1€IArOrHYeCKOro NPUKA30M JAUPEKTOpa
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IIOJOXXEHHUE O BUBJIMOTEKE
1. O01mme moJ10KeHUs

1.1. Hacrosiuee nonoxeHue periiaMeHTUpyeT aesreapbHocTh oubnuorexku ['bOY «LIKOJIA
Ne 49 T'. O. TOPJIOBKA» (nanee — obpa3oBaTebHas OpraHu3aiiusi).

1.2. Hacrosmiee mojokeHue pa3padoTaHO B cOOTBeTCTBHHM ¢ DenepalibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanumny, npukazoM MUHKYIBTYPHI
or 08.10.2012 Ne 1077 «O06 yrBepxnaenuu llopsinka ydera JHOKYMEHTOB, BXOJSIIMX B COCTaB
oubmmoTeuroro Gouma» ¢ yderom nucbMa MunoopazoBanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM mMoOJOXKEHUH O OMONIHOTEKE O0IIC00Pa30BATEIBLHOTO YUPEKICHUS», METOIUYECKUX
pEeKOMEH Taluit OI'BHY «HIIb HM. K. YIIMHCKOro» oT
31.05.2017, pexomenmanuii MunkynbTypsl ot 12.09.2017 mo pabote 6uOIMOTEK C JOKYMEHTAMH,
BKJIFOUEHHBIMH B (pe/iepalibHbIN CIIUCOK IKCTPEMUCTCKUX MaTEpUATIOB.

1.3. bubnuoteka ABnsSeTCA CTPYKTYPHBIM MOJpazielieHueM 00pa3oBaTeIbHON OpraHu3aluy,
CO3JIlaHHBIM B IeNIsIX OOecleyeHHus IIpaBa YYaCTHHKOB 0Opa30BaTENIbLHOrO IIpoliecca Ha
OecruiaTHOE MOJIb30BaHUE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYPCaMH.

1.4. Tlopsimok NOJB30BAHUS HCTOYHMKAMU HH(POpPMALMHU, TMEpPEeYeHb OCHOBHBIX YCIYT U
YCIIOBUSL WX TMPEIOCTABICHUS ONPEICNAIOTCS HACTOSIIUM IIOJIO)KEHUEM O Oubianoreke u
IIpaBUJIAMU TI0JIb30BaHHUsS OWUOJIMOTEKOM, YTBEpXKIEHHBIMH PYKOBOJHMTEIEM 00pa3oBaTeIbHON
OpraHu3alMHy.

1.5. OpFaHI/BaHI/IH O6CJ'Iy>KI/IBaHI/I$I Y4aCTHUKOB O6pa30BaTeJ'H:>HOFO Imponecca nmponu3BoaAUTCAd B
COOTBCTCTBHH C TIIpaBWIaMU TCXHUKU 0e30IacHOCTH | MMPOTHUBOMOXKXAPHBIMHA, CaHHUTApPHO-
TUTUCHNUYCCKHMMHU TpC6OBaHI/I$IMI/I.

2. Leau, 3an1a4u, GyHKIMU OHOIHOTEKH

2.1. llenm OMOIMOTEKN COOTBETCTBYIOT IIEISIM 00pa30BaTEeIbHON OPraHNU3alliy U BKITIOYAIOT B
cebs B ToM uucie. (opmupoBaHHe OOIIEH KyIbTyphl JUYHOCTH OOYYAIOIIMXCS Ha OCHOBE
YCBOEHUS COJIEP KaHMUsI OCHOBHBIX 00Ie00pa3oBaTebHBIX MPOTrpamMM, WX ajanTaius K JKU3HU B
o0IIecTBe, CO3/aHME OCHOBBI JUISI OCO3HAaHHOTO BHIOOpPa M MOCJIEIYIOUIET0 OCBOCHHS
NpopEeCCHOHAIBHBIX ~ 00pa30BaTENbHBIX  MPOTPaMM,  BOCIHTAaHHE  T'PaKTAHCTBEHHOCTH,
TPYAOTIOOMS, YBaXEHHS K TpaBaM U CBOOOJAM 4YeNOBEKa, JIOOBH K OKpYKAloIIeld MpHpOJE,
Ponune, cembe, hopmupoBanue 370p0OBOTO 00pa3a KU3HH.

2.2. 3agauamu OMOTMOTEKH 00pa30BaTEIHLHON OpraHU3aIUY SBISTFOTCS:



e o0ecreueHHWE  y4aCTHHKAM  OOpa3oBaTeIbHOrO  Tpolecca —  OOydaronuMmcH,
NearorHuecKiuM pabOTHUKAM, POJHUTENSIM (3aKOHHBIM MPEACTABUTEINSIM) 00y4Jaromuxcs (mnanee
— TI0JIb30BATENSIM) — JOCTyNa K WHGOPMAIMH, 3HAHUSIM, HACSIM, KYJIbTYPHBIM IICHHOCTSIM
MOCPEJICTBOM HCHOJIB30BaHUS OMOIMOTEUHO-MH(POPMALMOHHBIX PECYpCOB 00pa3oBaTeIbHOM
OpraHu3aIuiy;

e BOCIHTaHHE KYJIBTYPHOTO M TPa)XXITaHCKOTO CaMOCO3HAHHs, MOMOIIb B COLMAIH3AINN
00y4YaroIerocsi, pa3BUTHH €ro TBOPUECKOTO MOTEHITHANIA,;

e IpHBJICYECHUE O0YJAIOMIUXCA K CUCTEMAaTHUECKOMY YTEHHUIO Y4EOHOM, Xy 10’)KECTBEHHOM,
HAYYHO-TIONYJISIPHOU JIUTEPATYPHI;

e COJICHICTBHE PA3BUTHUIO MTO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00yJaroxcs,

e (opMuUpOBaHHE HABBHIKOB HE3aBUCHMOTO OHOJMOTEYHOTO IOJB30BaTENsl, OOYy4YCHHUE
MIOUCKY, OTOOPY U KPUTHUYECKOH OIleHKe H(pOpMAIIHH;

e COJNCHCTBHE TIENArorMYecKMM pa0OTHUKAM B  IMOAOOpPE  HAYyYHO-METOAMYECKON
JTUTEPATyphl, ”HHOPMHUPOBAHHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIN QOHT,

e COBCPIICHCTBOBAHUE IMPEIOCTABISIEMbIX OHOIMOTEKON YCIyr Ha OCHOBE BHEIPCHUS
HOBBIX WH()OPMAIMOHHBIX TEXHOJIOTUH W KOMITBIOTEPU3AIUU OMOIMOTEYHO-UH(OPMAIIMOHHBIX
nporieccoB, popmupoBaHue KOM(POPTHOH OUOIMOTEUHOM CPEIbI.

2.3. bubnuoreka BBIOTHACT CleAyoIUe (yHKIUH:

2.3.1. ®opmupyer ¢oHa OUOTMOTEUHO-WH(POPMALMOHHBIX PECYpcoB 00pa30BaTEebHON
OpraHH3aluH:

e KOMIUIEKTYeT = OCHOBHOM  (OHJ  y4eOHBIMH, XYJOXKECTBEHHBIMH, HAayYHBIMH,
CTIPAaBOYHBIMH, MTEAATOTHYECKUMH U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMH;

e y4YacTBYeT B KOMIUIEKTOBAHMU CIELUAIU3UPOBAHHOrO (OHJIA y4eOHMKAMM U3 4YHCIA
BXOJIIUX B (enepalbHblii IepeueHbh YYeOHHWKOB, JONMYIIEHHBIX K WCIOJB30BAHUIO TIPU
peanu3aly HMMEIOUMX TOCYJAapCTBEHHYIO aKKpPEIUTALUI0 00pa3oBaTeNbHBIX IPOrpaMm
HayaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpemHero oOmero o0pa3oBaHUs, U YYCOHBIMU
0COOUSIMH, JOMYIIEHHBIMHU K MCIOJIb30BAHUIO MPHU peaTu3allii yKa3aHHbIX 00pa30BaTeNbHBIX
porpamm;

e AaKKyMynupyeT (OHJ JOKYMEHTOB, CO3JjaBacéMbIX B 00pa30BaTeNbHON OpraHu3anuu
(myOnmukarmii ¥ paboOT MeAaroroB 00pa3oBaTEILHON OpPraHU3alUK, JYYIIMX HAy4HBIX paboT U
pedeparoB ydammxcs u Jp.);

e OCYIIECTBIISIET pa3MeElICHNE, OPraHU3aIUI0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHu3yeT U BEJET CIPaBOYHO-OMOIHOrpaduyIecKuii anmapar: Kataaoru (anhaBUTHBIH,
CHCTEeMaTHUYCCKHUI), KapTOTeKH (CHCTEMATHYeCKylH KapTOTeKy cTaTed, TeMaTH4YeCKue
KapTOTEeKH), OJICKTPOHHBIA KaTajgor, 0a3bl [aHHBIX MO0 Npoduio 00pa3oBaTEIbHON
OpTaHu3aIH.

2.3.2. OcymecTBisieT T depeHIIMpOBaHHOE 6ubnMoTeyHO-NH(POPMAITHOHHOE
o0ciTykKMBaHUE 00yYarOIINXCS:

e TIpenoCTaBiIsAeT HHPOPMAITMOHHBIC PECYPCHl Ha PA3IMYHBIX HOCUTEIISX;

e OpraHumszyer oOydeHHE HaBbIKAM HE3aBHUCUMOTO OWOIMOTEYHOrO TOJNb30BaATEN U
notpeOuTenst mHGpOpPMaIK, CONEHCTBYET MHTETPAIlUN KOMIUIEKCa 3HAHWH, YMEHHH U HaBBIKOB
paboThI ¢ KHUTOM U HHpOpMaLuel;

e OKa3bIBaeT MHPOPMAIMOHHYIO MOIJIEPKKY B PEIICHUH 33]1a4, BOSHUKAIOIINX B MIPOIecce
yueOHOi1, caM000pa30BaTEIbHOM U 1OCYTOBOM JESITEIbHOCTH 00yUYarOIIUXCS;



e OpraHM3yeT MAacCOBbICE MEpOTPUSATHs, OPHUCHTUPOBAHHBIE Ha pa3BUTHE OOWEH u
YUTATENBCKON KYJIbTYPBI JINYHOCTH,

e COJNCHCTBYET TENaroruyeckuM pabOTHUKaM B OpraHu3alud  00pa3oBaTEIBLHOTO
rpoiiecca 1 1ocyra 00y4aromuxcsi.

2.3.3. OcymecTBiusier QG depeHIMpPOBaHHOE 6ubMoTeyHO-NH(POPMAITIOHHOE
00CITy’)KMBaHHE ITeIarorHueckux pabOTHHKOB!

e BBIBISICT MH(POPMAIIMOHHBIE MOTPEOHOCTH W YIOBIETBOPSET 3allpPOChl, CBS3aHHBIC C
o0y4eHHEeM, BOCITUTAaHUEM 00yJaroIuXcs,

e COJCHUCTBYET npodeccruoHabHON KOMIICTCHIIMH 11e/Iaroros., ITOBBIIIICHUIO
KBaTM(UKAIMH, TIPOBEICHUIO aTTECTAIIHH,

e OCYIIECTBJIACT TeKyllee uH(popMUpoBaHue (qHH UHPOPMALKH, 0030pbl HOBBIX
MOCTYIUICHUN ¥ MyOJUKAIIN);

e CIIOCOOCTBYET MPOBEACHHIO 3aHATHA MO (POPMUPOBAHUIO WH(HOPMAIMOHHON KYJIbTYPHI
oOyuaromuxcsi, sBisieTca 0a3oi Ui NPOBEACHUS TNPAKTUYECKUX 3aHATUH 1O pabote ¢
MH()OPMAIIMOHHBIMU PECYPCAMHU.

2.34. OcyuecTBisieT QG depeHIpOBaHHOE O610IMOTEeYHO-MH(POPMAILITOHHOE
o0city)KHBaHHEe poauTeNei (3aKOHHBIX MPEICTaBUTENCH) 00y aOIIUXCSL:

e YIOBJETBOPSAET 3alPOCHl MOJb30BaTeliel U MHOOPMHUPYET O HOBBIX IMOCTYIUICHUSIX B
O6ubIMOoTEKY;

e KOHCYJbTUPYET IO BOIIPOCAM OpraHU3aIlMd CEMEMHOro YTeHHUS, 3HAKOMHUT C
nH(popManuel 1Mo BOCIUTAHUIO JICTEH;

e KOHCYJBTHUPYET IO BOMPOCAM YUEOHBIX U3IaHUM JIJIs1 OO YHArOIIIMXCS.

3. Opranusanusi 1esiTeJIbHOCTH OUOJIHOTEKH

3.1. OOmee pyKOBOACTBO MAEATEIBHOCTBIO OHOIMOTEKH OCYIIECTBISIET PYKOBOJUTEND
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpencTtBeHHOE  PYKOBOJCTBO — OMOJIMOTEKOW  OCYIISCTBISICT — 3aBEAYIONTUI
OuOIMOTEKOM, KOTOPHII HA3HAYAETCS PYKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3aIlHH.

3.3. 3aBenyrommii 6MOTMOTEKON HECET OTBETCTBEHHOCTh B Mpe/eNax CBOCH KOMIIETEHIIUHU 3a
OpraHU3aIMIO U PE3YJIbTATHI ACATEIHHOCTH OUOIMOTEKH.

3.4. 3asemyrommii OuUOMMOTEKOW pa3pabaThiBaeT W  MPEACTABISET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpraHU3aIMK HA YTBEPXKIEHUE CICTYIOINe JOKYMEHTHI:

e TIOJIO)KEHHE O OMOIMOTEKE, MpaBUiia TOJIb30BAaHUS OMOIMOTEKOMH;
e TIOJIOXEHHE O TUIATHBIX yCcIyrax OMOINOTEKH;
HJ'IaHOBO'OT'—IeTHyIO )IOKYMGHTZU_[I/IIO.

3.5. B cocraB OMONIMOTEKH BXOINT:

e a0OHEMEHT,;
YUTaJILHBIN 341,
oT/ieT y4eOHUKOB,



e otaen nHGOpMaIMOHHO-0nbInorpaduaeckoil paboTHI,

e (OHI ¥ CHENHMATU3UPOBAHHBIM 3al paboOTBl C MYJIBTUMEIUMHBIMH U CETEBBIMHU
JTOKYMEHTaMH;

e MeIuaTeKa.

3.6. bubnuoreyHO-MHPOPMAIIMOHHOE OOCTY)KUBAHUE OCYIIECTBISICTCS B COOTBETCTBUU C
IaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThl 00pa30BaTEILHON OpraHU3alNH.

3.7. bubnuoteka BrpaBe MPeNOCTABIATH IJIaTHBIE OMOIMOTEYHO-MH(POPMAIIMOHHBIE YCIYTH,
IepeueHb KOTOPBIX OMPEENeTCs YyCTaBOM 00pa3oBaTeIbHON OpraHU3aIiH.

3.8. Pexxum paboThl OMOJMOTEKH ONpEnesseTcs 3aBEIyIONUM OHOIMOTEKONH ¢ ydeToMm
pexxuma paboTel oOpa3oBaTenbHOM opranusanumud. OAWH pa3 B MecsIl IMpeaycMaTpUBaeTCs
CaHUTAPHBIN JICHb, B KOTOPBIN 00CITY>)KHUBaHUE MTOJIb30BATEIICH HE TIPOU3BOUTCS.

4. Yder nocTynjieHusl U BbIOBITHS TOKYMEHTOB 0u0/1MoTedHOro doHaa
4.1. Tlpuem 1O0KyMeHTOB B (pOH OMOITMOTEKH BKIIFOYACT CIICAYIONTUE ONICPAIIHH:

e CBEpKa IMOCTYIUICHHH C TMEPBUYHBIM YYCTHBIM JOKyMEHTOM (HaKJIajHas, aKxT),
BKJTIOYAOIIUM CITUCOK MMOCTYIHUBIINX JOKYMEHTOB;

e COCTAaBJICHWE TICPBHUYHOTO  YYETHOTO  JOKyMEHTa Ui  TOCTyIUIeHWH  0e3
COIPOBOJIUTEIILHON JJOKYMEHTAIIHH;

e pErucTpamys MOCTYMUBIIUX JOKYMEHTOB B PETUCTPAaX CYMMapHOTO, TPYIIOBOTO H
uapuBuayansHoro  yuera (I'OCT 7.0.93-2015 «bubnuwoteunsiit  ¢oua. TexHomorus
(bopMUpOBaHUN).

4.2. Tlpu TONMONHEHWH OCHOBHOTO OMOMMOTEUHOTO (OHIA HEOOXOAMMO COONIOAATH
TpeboBanuss DenmepampHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O 1UpOTUBOACHUCTBUU
KCTPEMHUCTCKON  jeATeNbHOCTHY. JlOKyMEHTBI, BKIIOYeHHble B DenepaibHbIi  CIHMCOK
IKCTPEMHUCTCKUX MaTepuaioB (mamee — ®COM), onyOIMKOBaHHBIH Ha OQHUIMAILHOM CalTe
Mumntocra (http://minjust.ru/ru/extremist-materials), mproOpeTath 3ampeieHo, IpH BhISBICHHN X
B ()OHJIE — U3BIMATh U3 JIOCTYTIA.

4.3. Yder u 06paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOH/Ia OCYIIECTBIISICTCS WHANBUYaTbHBIM
cioco6oM. CBeZleHHs O MOCTYNUBIIMX MEYaTHBIX JOKYMEHTax BHOCATCS B «KHUTY CyMMapHOTro
ydera JOKYMEHTOB OCHOBHOTO (DOHAA».

[locTynuBmIMM JTOKyMEHTaM IPUCBAaUBAlOT WHAMBHUIYAJIBHBIM PETUCTPALIMOHHBIN HOMED
(MHBeHTapHBIH HOMEp WJIM HWHOM 3HAaK, MPHHATHI B Ka4eCTBE PETHCTPAIMOHHOTO HOMEpa,
CHCTEMHBI HOMEp JUIsl DJICKTPOHHBIX JOKYMEHTOB) M IIH(p XpaHESHUS.

Perucrpanmonnsie HOMepa M MH(PH OTMEYAIOT B PETUCTpaX HHAWBUAYAJIBHOTO Yy4eTa
JOKYMEHTOB — WMHBEHTapHOM KHHUTIe, KapTOTEKEe PETUCTpallly TraseT, KypHaJloB, Y4eTHOH Oa3ze
JTAHHBIX.



Bce sk3emmuisipel TpUHATBHIX HM3JaHUM mTemmentororcs. llremnens ¢ HauMeHOBaHHEM
00pa30BaTeNbHON OPTraHM3AIMH JIOJDKEH OBITh MPSIMOYTOJNBHON (DOpMBI, pasMepoM He OOJbIle
geMm 1,5 X 4 cm.

[ITemmens CTaBUTCS Ha 000POTE TUTYIILHOTO JUCTa (IPU OTCYTCTBUU TUTYJILHOTO JIKCTA —
Ha TEePBOM CTPAHMIIC TEKCTA IOJI 3arjiaBueM), Ha 17-i cTpaHUIle MO TEKCTOM B JICBOM HH)KHEM
yriay U Ha o00poTe Kakaoro mpuiiokeHus. Ha Opomrtopax W sKypHanax IITEMIIEIb CTaBUTCS
TOJILKO Ha 00JIO’KKE MJIM Ha MEPBOM CTPAHUILIE TEKCTA.

CocraB 0cHOBHOTO (oHIa (PUKCHPYETCS B KAPTOYHOM aihaBUTHOM KAaTallore, B SJIEKTPOHHOM
0ase JaHHBIX OUOJIMOTEKU.

4.3.2. Yuer u oOpaboTka crenuanu3upoBaHHoro ¢onma. Crneunanu3upoBaHHBIA (POH
YYUTBIBACTCS ¥ XPAHUTCS OTIEIEHO OT OCHOBHOTO OMOJINOTEUHOTO oH/A.

VY4yer JOKYMEHTOB CIELHUATU3UPOBAHHOIO (OHJA, KAK MHOTO3K3EMIUIIPHOHN JIMTepaTypsl,
OCYIIECTBIISICTCS TPYIIIOBBIM CIIOCOOOM M oTpaxkaercss B «KHure cymMMapHOro ydera ydyeOHOTO
(doHIa» U B KAPTOTEKE PErUCTPALMOHHBIX KapTOYEK.

Ha kaxxnoe HauMeHOBaHUE JOKYMEHTOB CIIELIMAIU3UPOBAHHOIO (POHIA 3aBOAUTCS OTAEIbHAS
yueTHas KapTtouka. Kaprtouku c¢ OubamorpaguueckuMm OINUCAaHMEM U3JaHUNH y4eOHUKOB
paccTaBIAIOTCSA B YYETHYIO KapTOTEKY IO KiaccaM, a BHYTPH KJIACCOB — MO ajdaButy haMunmii
aBTOPOB WM 3ariaBui. [l KOHTpOJS 3a COXPAaHHOCTBKO YYETHBIX KapTO4eK OHHU
peructpupyrorcs B «OKypHase perucrpany y4eTHbIX KapTOUeK YUeOHUKOBY.

Texuuueckas 00paboTKa TOKYMEHTOB PEAYCMATPUBACT CICAYIOIINE OTIEPAIIHU:

e TMPOCTABIEHUE Ha KaXJOM JIOKYMEHTE IITeMIielsi OWOIMOTEeKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSIIETO TOJI0KEHUS,

e YCTAHOBJICHHE CPEJICTB 3AIUTHI OT YTpaThl (MATHUTHBIA AATYMK, PAAMOYMI, HHON BHT
MapKUPOBKH);

e M3TOTOBIIEHUE U MPUKpEIUICHHE K JOKYMEHTY macropta yuebHuka. [lacmopt yueOHuKa
MIPUKIIEUBAETCS HA MOCTEAHEN CTpaHuIle ydeOHNKA. 3aMOIHAETCS MPU BbIaue YUTATEINO.

VY4er crienuanu3upoBaHHOro GOH/IA IPETyCMaTPUBACT OTPAKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnumorpaduueckom ammapare OMOIUOTEKH, B TOM YUCIE B SJICKTPOHHOM 0a3e JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOMMOTEeYHOTO (hOH .

4.4.1. [IpyuuHBbl, 10 KOTOPHIM JOKYMEHT MOKET OBITh BBIBEIECH M3 COCTaBa OMOIMOTEYHOIO
¢doHMa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, 1€()EKTHOCTh, YCTapeJIOCTh MO COACPKAHUIO, YTPaTy.
Hckmrouenune mokymMeHTa u3 OMoanoTeqHoro (hoHaa MPOBOJAUTCS HA OCHOBAHUH aHAIIM3a COCTaBa
O6ubnaroreyHoro (GoHAa U Pe3yIbTATOB €ro MPOBEPKHU.

4.4.2. Ilog BeTXOCTHIO AOKYMCHTAa IMOHUMAKOT pPE3YyJIbTAT CCTCCTBCHHOI'O CTApPCHUA WU
CbI/I?)I/I'-IeCKOFO HN3HOCAa JOKYMCHTA.

4.4.3. Tlom nedeKTHOCThIO JAOKYMEHTa IOHUMAIOT YacTHYHYI0 WM TIOJIHYIO yTpaTy
JKCIUTyaTallMOHHBIX KaUueCTB JOKYMEHTA B PE3YJIbTaTe BHEITHETO BO3/ICHCTBHUS.



444, Tlox ycrapenocThi0 MO COACPKAHWUIO TMOHUMAIOT TIOTEPI0 aKTyaJbHOCTH TEMaTHKH,
MOJITBEPKIAEMYIO OTCYTCTBHEM crpoca YHUTaTENEeH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeelieHUH U PeaTn3aliu.

445, Tlong yrpaToii AOKYMEHTa TOHMMAIOT €r0 OTCYTCTBHE B (oHJIEe OMOIMOTEKH I10
MPUYUHAM TOTEPH, XHIICHHUS, OCICTBHIA CTUXHUHHOIO, TEXHOICHHOrO (B TOM YHCJIE XaKEPCKOMH
aTakd ¥ HEBOCCTAHOBUMOT'O COOSI 3JIEKTPOHHOTO 000PYIOBAHMS) WA COLUATIBHOTO XapaKTepa, 1o
HEYCTaHOBJICHHOU IIPUYMHE.

4.4.6. Ilpomecc UCKIIOUECHHUS TOKYMEHTOB W3 (oHAa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUHM ¢ [lopsimkoM ydera JOKYMEHTOB, BXOISIIMX B COCTaB OMOIMOTEUHOTO (OHIA,
YTBEPKICHHBIM MprkazoM MunkyinbTypsl oT 08.10.2012 Ne 1077.

4.47. BpIObITHE OOKYMEHTOB OHOIMOTEYHOro (HOHAA MPOUZBOJUTCS B pPE3yNbTaTe HX
CIIMCaHMsI KOMHCCHEHN, CO3/IaHHOM pyKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. VYrumuzanus CHHCAHHBIX JOKYMEHTOB OuOMMoTeyHOro (HhoHAa TPOU3BOIAUTCS B
COOTBETCTBHUH C 3aKOHOAATEIHCTBOM PD.

5. IIpoBepka nokymMeHTOB O0MO1HOTEYHOrO (hoHIA

5.1. [IlmanoBas mpoBepKa JTOKYMEHTOB OuOmMHOTeYyHOro (OHAA MPOBOAUTCH C
NEPUOJMYHOCTBIO OJMH pa3 B IATh JIET Ha OCHOBAaHMM rpaduka IMPOBEPKH, YTBEP)KICHHOIO
3aBEYIOIINM OUOIMOTEKOM.

5.2. BuHemmaHoBas TMpoBepKa JOKYMEHTOB OuOIMOTEYHOro (oHIa TPOU3BOIAUTCS B
00513aTEeTbHOM TOPSIJIKE:

e IIpU BBISIBIEHUHU (DAKTOB XUILEHUS, 3JI0yIIOTPEOICHNS U MIOPYU JOKYMEHTOB;

e B Cllyyae CTUXUHHOro O€ICTBHUS, MHOXKapa WIM JAPYIMX YpPE3BBIYAWHBIX CHUTYaIHH,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIIOBUSIMU;

e IIpH pEOpraHMU3alMU WU JUKBUJAIMN 00pa30BaTeIbHON OpraHU3allHH.

5.3. IlpoBepka ¢onma Ha mnpeaMeT HAIUYUS B HEM JOKYMEHTOB, BKJIIOYEHHBIX B
OCHBM, npoBoAUTCS:

e IIpU MOCTYIJICHUN HOBBIX JOKYMEHTOB B (DOHJ;
e cucTeMaTHuecku (He peke OJHOTrO pa3a B Tpu Mecsima) nyrteM cBepku ®COM co
CrpaBOYHO-OMOIMOrpaduueckum annapaToM GpoHa OUOITUOTEKH.

5.4. Tlo uroram NpoOBEpKH 3aBEAYyIOUIHH OMOIMOTEKOM COCTABISET aKT, MOJNHUCHIBACT U
XpaHUT ero B OMOJIMOTEKE B TEUEHUE CPOKA, YCTAHOBJIEHHOIO HOMEHKIATypoil nen. Ecnu xakue-
TO JOKYMEHTBl OTCYTCTBYIOT IO HEYCTAHOBJIEHHOW IPHUYUHE, TO K AKTy INPHUKJIAABIBAETCS HX
CIIMCOK, B KOTOPOM (UKCHUPYIOTCS CBEIEHUS O KOJMYECTBE IOKYMEHTOB OMOINOTeYHOro (hOHA B
HAJIMYUU U KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHUCIIE II0 HEYCTaHOBJIEHHOMN
npuurHe. B akTe Taxke yka3bIBalOTCS HOMEpP U J1aTa aKkTa IpeblIylel IPOBEPKH.

[Ipn BbIsIBIEHMM B IIpollecce€ TMPOBEPKH (QOHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXKHOCTH YCTAHOBJIGHUS BHMHOBHBIX JIMI] YOBITKM 10 HEAOCTayaM CIIMCHIBAIOTCS B
COOTBETCTBHH C JIEUCTBYIOIINM 3aKOHOJATEIBCTBOM.



5.5. Jlns mpomepku OubOamoreuHoro ¢oHma 00pa3oBaTeNbHON OpraHW3allid Ha MPEAMET
HaIW4YUs B HEM JIOKyMEHTOB, BKJIIOYeHHBIX B @DCDOM, B o00pa3oBaTenbHOW OpraHU3aluu
co3aercs cnenuanbHas Komuccus no cepke Oubinoreunoro ¢onaa ¢ depepanbHbIM CIHUCKOM
OKCTPEMHUCTCKHX MATEPUAIOB, BBISBICHUIO, HW3BATUIO W YHHUYTOXKCHHUIO OIKCTPEMHCTCKHX
marepuayioB (mamee — Komuccuss 1O TPOBEpPKE SKCTPEMHCTCKMX MAaTepHalioB), KOTOpas
cucremMaTnyecku (He pexe OJHOrO pa3a B TPU MECsAIA) OCYIIECTBISAET MPOBEPKY OMOIUOTEUHOTO
¢dbonma o6pa3oBaTeIbHON OpraHU3alMK Ha MPEeIMET HAU4Ks B HEM JOKYMEHTOB, BKIIFOUEHHBIX B
OCOM, nyrem cBepku @COM co cripaBoyHO-O0MOIMOTrpadudeckuM anmaparom GoH/a.

[Ipu BBISBICHHMU NOKYMEHTa, BKitouyeHHOro B ®COM, Ha 3Tame KOMIUIEKTOBaHHS (OHIa
YKa3aHHBI JIOKYMEHT HE MOJJIeKHUT BKIIOYEHHI0O B OHOIMOTEYHBIH (OHI 00pa3oBaTeIbHOU
OpraHH3aIlHH.

B cnydae BbisiBneHHS TOKymeHTa, BKIoYeHHOro B ®COM wu yxe Haxopsmerocs B GoHIe
Ooubamorekn 00pa3oBaTENLHON OpraHU3aIluH, JOKYMEHT HCKIIFOYAeTCsl u3 OMOIMOoTedHOTro oHIa
Y TIOJIJICKUT YHUUYTOKEHUIO.

6. [Mopsinok MoJIb30BaHUSI OUOJINOTEKOI

6.1. 3anuch 0Oyvaromuxcs 00pa30BaTeIbHON OpraHU3aIKi B OMOINOTEKY MTPOU3BOJUTCS 10
CIIMCOYHOMY COCTaBY KJIacCa B MHJIMBHIyaJTbHOM TOPSIKE, MEAArOTHICCKUX M MHBIX PAOOTHUKOB
00pa3oBaTeILHON OpPraHU3alMy, POIUTeNCH (MHBIX 3aKOHHBIX MPEICTABUTEICH) 00yUalOIIMXC —
no mnacnopty. llepepeructpanus mnonb3oBareneil OMOTMOTEKH MPOUZBOIUTCS  €XKETOIHO.
6.2. JIoKyMEHTOM, TMOATBEPXJAOIIMM TPABO  TOJB30BAHUS OHOIMOTEKOW,  SBISCTCS
yuTatenbCcKkuil dopmyisap. Uurarenbckuit dopMynsap (UKCHPYET AaTy BBIJAYM MOJIb30BATEIIO
JOKYMEHTOB 13 (oH/1a OMOIMOTEKH U UX BO3BpAICHUS B OMOJINOTEKY.

6.3. I[Topsitok 1OJTE30BaHNsT A00OHEMEHTOM:

6.3.1. [Toap30BaTeaI UMEIOT IpaBO IOJYYUTH HAa JOM U3 MHOTI'OTOMHBIX W3IaHU HE Oolee
ABYX HJOKYMCHTOB OJJHOBPCMECHHO.

6.3.2. MakcumainbHbIE CPOKH MOJIb30BAaHHS JOKYMEHTAMU:
e y4eOHUKH, yueOHbIE TOCOOUS — YUeOHBIH ToI;
e HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, Xy/I0’)KECTBEHHAS JINTEPATypa — OJUH MECSIII;

e TNICPUOAUYCCKUEC U3NaHUsA, U3JaHNA ITOBBIIICHHOI'O CIIPpOCa — 15 JHEH.

6.3.3. Ilonmp3oBaTenu MOTYT MPOUIMTH CPOK TMOJH30BAHHS JTOKYMEHTaMH, €CIIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENEH.

6.4. TTops10K TIOIH30BAHUS YN TATEHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, IpeHa3HAYCHHbIE Ul pa0OThl B YUTAILHOM 3ajie, Ha JIOM HE BBIAAIOTCS.

6.4.2. SHLII/IKHOHCI[I/II/I, CIIpaBOYHHUKH, PCAKHC, ICHHLIC W HMCIOHNIUCCA B CAWHCTBCHHOM
OK3EMINIAPE JOKYMCHTBI BBIAAKOTCA TOJBKO IJIA pa6OTLI B YUTAJIBHOM 3aJIC.

6.5. [Topsmok paboOTHI C KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOJIHOTEKE.



6.5.1. PaGota ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa3oBaTEIbHOIO Ipoliecca MPOU3BOAUTCS IO
rpaduKy, YTBEPKICHHOMY PYKOBOAMTEIEM OOpa3OBaTENbHONW OpraHu3alid, U B MPUCYTCTBUU
COTpYAHHMKA OMOJIMOTEKH.

6.5.2. Paspemaercst paboTa 3a OTHUM MEPCOHAILHBIM KOMIIBIOTEPOM HE 00JIee JBYX YEIIOBEK
OJTHOBPEMEHHO.

6.5.3. Ilosmb30BaTeNh UMEET MPaBO PadOTATh C COOCTBEHHBIM HOCUTENIEM MH(OpMAIUHU 1mocie
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHHUKOM OMOIMOTEKH.

6.5.4. Tlo BceM BompocaMm TMOWCKa WHGOPMAIMU B HMHTEPHETE IOJB30BATEIh JOJDKEH
oOpamatbcsi K pabOTHUKY OHMOIMOTEKH; 3ampeniacTcss oOpalleHHe K pecypcaM HWHTEpHETa,
MPEeIoIararoIIyuM OrIary.

6.5.5. Pabora ¢ KOMIBIOTEPOM TPOU3ZBOJUTCS COTJIACHO YTBEPXKACHHBIM CaHHTApHO-
THTHEHUYECKHM TPEOOBAHUSM.

7. IlpaBa n o0s13aHHOCTH OMOINOTEKH
7.1. PaGoTHHKHN OMOJIIMOTEKH UMEIOT TTPaBo:

e CaMOCTOSTENILHO  BbIOMpaTh  (QOpPMBI, CpeAcTBA H  METOABl  OMOIMOTEYHO-
MH(POPMALIMOHHOTO 00CITy)KMBaHUS 00pa30BaTE€IbHOIO M BOCIUTATEIBHOIO IPOLECCOB B
COOTBETCTBHUH C LEISIMU M 3a/lauaM¥, YKa3aHHBIMH B YCTaBe 00pa30BaTEIbHON OpraHU3aluyu U
HOJI0KEHUH 0 OMOIINOTEKE;

e IIPOBOJUTH B YCTAHOBJICHHOM IMOpsAJKe (aKyIbTaTUBHBIC 3aHATHUS, YPOKU M KPYKKHU
61baMoTeyHO-01OIMorpaduuecKuX 3HAaHUN U HH(POPMALIMOHHON KYJIbTYPHI,

e OMNpeAessATh HCTOYHUKH KOMIUIEKTOBAHUSI MH(POPMAIIMOHHBIX PECYPCOB,;

e U3BIMATh U PEAM30BBIBATH JTOKYMEHTH M3 (POHJOB B COOTBETCTBUHU C WHCTPYKIMEH IO
y4yeTy OubinoreqHoro GpoHaa;

e yYaCTBOBAaTh B YIpPaBICHHH 00Opa30BaTEIbHOW OPraHU3AIlMH B MOPSIKE, ONPEACTIEMOM
yCTaBOM;

e YYacTBOBaTh B COOTBETCTBMM C 3aKOHOJaTelbcTBOM P® B pabore OMOIMOTEUHBIX
accolMaluii MM COI030B.

7.2. PaboTHUKY OUOJINOTEK 00A3aHbI:

e 00€ecmeyuTh MOJIb30BATEISIM BO3MOXKHOCTh PabOThl ¢ MH(OPMAIMOHHBIMU PECYpPCAMHU
OHMOINOTEKH;

e MH(QOPMHUPOBATH MOJIB30BATENEH O BUAX MPEIOCTABISIEMbBIX OUOINOTEKON YCIYT,

e OCYHICCTBIISTH IJIAHOBBIE W BHEIUIAHOBBIC TIPOBEPKHU OMOIMOTEYHOTO (DOHIA, PETYISIPHO
OCYIIIECTBIISTh IPOBEPKY OMOIMOTEUHOTrO (oHIa 00pa30BaTEIbHOM OpraHU3allMU Ha MPEAMET
HAJIN4YUS B HEM JIOKYMEHTOB, BKIIOUeHHBIX B DCOM,;

e 00€ecrneyuTh HAYYHYIO OpraHU3aIuio (JOHI0B U KaTaJIOTOB,;

e (opmupoBaTh GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH (eJepaTbHBIMU TIEPESTHIMHE
yu4eOHBIX W3/aHUH, OCHOBHBIMH OOpa3OBaTENbHBIMU IPOTrpaMMaMU  00pa30BATENbHOM
OpraHM3aliy, UHTEpecaMu, MOTPEOHOCTSIMH U 3alIpOCaMU BCEX KaTeropuil MoJib30BaTeNeH;

e COBEpIIEHCTBOBATH nH(popManoOHHO-O0nbIHorpaduyecKoe u OoubnmoreyHoe
o0cy>)KMBaHUE TIOJIb30BATENCH;



e o0eccrieunBaTh  COXPAHHOCTh  MCIOJNB30BaHUs  HOCHTENCH — WHpOpPMAIMHM, X
CHCTEeMaTH3alMIO0, pa3MELICHUE U XPaHCHHUE;

e o0ecrieunBaTh PeXUM PabOTHl B COOTBETCTBHHM C TOTPEOHOCTSIMH IOJb30BaTEICH M
paboToif 00pa3oBaTEIHHON OPraHU3AIINH;

e OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSJKE MEpea PYKOBOIMTEIEM 00pa30BaTe/IbHOMN
OpraHu3aIfH.

8. IlpaBa u 0013aHHOCTH MOJIb30BaTe el OMOIHOTEKH
8.1. ITonp3oBaTeny OUOIMOTEKH UMEIOT MPaBO:

e TIOJIyYaTh MOJHYIO MH(GOPMAIHIO O cocTaBe OMOMroTeyHoro ¢hoHaa, MHPOPMAITMOHHBIX
pecypcax 1 IpeaoCTaBIsAeMbIX OMOIMOTEKON yCIIyrax;

e TIOJIb30BAThCS CIIPABOYHO-OMOIMOTrpadruecKuM anmnapaToMm OUOIMOTEKH,;

e T[IOJYYaTh KOHCYJbTAIMOHHYIO TOMOIIb B IIOMCKE U BEIOOPE UCTOYHUKOB UH(POPMAITUH,

e IIOJyYaTh BO BPEMEHHOE I0JIb30BaHHE HA a0OHEMEHTE M B YMTAJIBLHOM 3ajie NeYaTHBIC
W3JIaHus, ayAMOBH3yaIbHbIC JOKYMEHTHI U APYTrue UCTOYHUKH UHPOPMAITUH,

e TMpOJJIEBaTh CPOK MOJIB30BAHUS JOKYMEHTaMH;

e TONy4YaTh TeMaTHyeckue, (akrorpaduueckue, yTodHsAOmME H OuOIHOTrpaduvecKue
CIIpaBKH Ha OCHOBE (hoHa OMOINOTEKH;

e IIOyYaTh KOHCYJBTAIMOHHYIO TIOMOINb B paboTe ¢ MH(POpPMAIMEH TpPH IMOJH30BAHHH
AJIEKTPOHHBIM U HHBIM 000pYI0BaHUEM;

e YYacTBOBATh B MEPONPHSITHSIX, IPOBOJIUMBIX OHMOIHOTEKOH.

8.2. [Tonw3oBarenu OnOIMOTEKU O0S3aHBL:

e cOOIOIaTh IPaBUIIA TIOJIB30BAHUS OMOIHOTEKOM;

e 0OepeKHO OTHOCHTHCS K MTPOU3BEACHUSAM TieuaTh (He BBIPHIBATh, HE 3arM0aTh CTPAHUII, HE
7e7aTh B KHHUTax MOJYEPKUBAHUM, MOMETOK), HHBIM JOKYMEHTAM Ha Pa3IM4YHBIX HOCHTEIAX,
000pyI0BaHUIO, UHBEHTAPIO;

e TMOAJAEPKUBATH MOPSIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTYIE OMOIMOTEKH,
PacCTIOIOKEHUST KAPTOUCK B KAaTAIOrax U KapTOTeKax;

e TMONH30BaThCsl ILIEHHBIMH U CIPaBOYHBIMH JOKYMEHTAaMH TOJBKO B TOMEIICHUH
OMOINOTEKH;

e yOemuThCS MPH MOJTYYCHUHU JTOKYMEHTOB B OTCYTCTBHH J1e€(EKTOB, a MpU OOHAPYKEHHUH
nporHdopMHupoBaTh 00 3TOM paboTHHKA OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
nedeKThl B CIaBAEMBIX JOKYMEHTaX HECET MOCIEeIHUN MOIb30BaTENb;

e pACIUCHIBATBCS B YHUTATEIHCKOM (OPMYIISIpE 3a KKIBIA TMONYUYCHHBIH JTIOKYMEHT
(ucxmouenue: odyuaronrecs: 1-4-x Ki1accos);

e BO3BpAIIATh JIOKYMCHTHI B OMOJIMOTEKY B YCTAaHOBIICHHBIC CPOKH;

e 3aMEHSTHh JOKYMEHTHI OMOIMOTEKH B CIydae WX YTPaThl WIH MOPYU UM PABHOLEHHBIMH
00 KOMIICHCHpPOBaTh yIiepOd B pa3Mepe, YCTAaHOBIEHHOM TIPAaBWJIAMH  ITOJb30BAHHS
OUOJIHOTEKOIA;

e TIOJHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON MO UCTEUSCHUH CPOKa OOyUEeHHsI HITH paOOTHI B
00111€00pa30BaTEIILHOM YUPEKACHUH.



